COUNTY OF NEWBERRY

COURTHOUSE ANNEX, COLLEGE STREET

POST OFFICE BOX 156

NEWBERRY, SOUTH CAROLINA  29108

*****

VACANCY ANNOUNCEMENT

*****

DATE POSTED:    January 23, 2024
DIVISION:           Assessor’s Office
JOB LOCATION:   1512 Martin Street, Newberry, SC 
POSITION:   Real Property Appraiser





HOURS WORKED PER WEEK:  Regular Full-time, 40 hours per week.
SALARY RANGE:       $33,791-$40,000 DOE                               
CONTACT PERSON:  Katherine Cook, Director of Human Resources (803) 321-1431
POSITION DESCRIPTION:  A real property appraiser performs standard mass appraisal practices to establish fair and accurate real property values for Newberry County to assess annual real property taxes. The appraisal process will conform to the Uniform Standards of Professional Appraisal Practice (USPAP) and follow the laws outlined in Title 12-Taxation of the SC Code of Laws.  The appraiser will work in the office and the field and be responsible for residential, agricultural, and commercial property types, including manufactured homes.  The appraiser’s work will focus on inspections, measurements, and data collection of new construction, analyzing and qualifying sales of real property that have been determined to be assessable transfers of interest, resolving appeals of real property values and assessments, and entering data into and analyzing data in a valuation and assessment software.  

MINIMUM TRAINING AND EXPERIENCE:  The candidate for this position should have a background in real estate appraisal, real estate sales, construction, researching ownership of real property and manufactured homes, the ability to interpret maps, plats, and legal descriptions, and statistical analysis.  Should be a SC licensed appraiser or can obtain licensure.  Must possess a valid SC Driver’s License. 
ADDITIONAL PREFERRED QUALIFICATIONS:  Mass appraisal experience is preferred, as is mass appraisal licensure.  Must have excellent computer skills and the ability to grasp software specific to the Assessor’s Office and other departments, as well as Microsoft Word, Excel, and PowerPoint.  Must be able to interact and communicate professionally with other departments, property owners, taxpayers, lawyers, and representatives from other government agencies. Public speaking skills for presenting before the Board of Appeals or community meetings are beneficial.
GENERAL INSTRUCTIONS:  This position will remain open until filled.  Newberry County Employment Applications may be obtained by visiting www.newberrycounty.net or by contacting the Human Resources Office at 1512 Martin Street, Newberry SC, 29108. A resume may be included but will not be accepted in lieu of a Newberry County Employment Application.  Applicants indicating college credit, degree(s) or specialized training on the application shall provide an official copy of related documents upon submission of their application.  Newberry County conducts background checks and tests for the use of illegal substances. 

THE COUNTY OF NEWBERRY IS AN EQUAL OPPORTUNITY EMPLOYER

THE LANGUAGE USED IN THIS DOCUMENT DOES NOT CREATE AN EMPLOYMENT CONTRACT BETWEEN THE EMPLOYEE AND NEWBERRY COUNTY.  THIS DOCUMENT DOES NOT CREATE ANY CONTRACTUAL RIGHTS OR ENTITLEMENTS.  THE COUNTY RESERVES THE RIGHT TO REVISE THE CONTENT OF THIS DOCUMENT, IN WHOLE OR N PART.  NO PROMISES OR ASSURANCES, WHETHER WRITTEN OR ORAL, WHICH ARE CONTRARY TO OR INCONSISTENT WITH THE TERMS OF THIS PAPAGRAPH CREATE ANY CONTRACT OF EMPL0YMENT.  
